
Minutes of the Meeting of the Full Council held on Wednesday 20th May 2015 at 8.15pm in The Hub, Wootton New Life Methodist Church, Cause End Road, Wootton. 
Open  
Forum 

There were no members of the public or press present and so the meeting continued without adjournment.  Public Bodies (Admissions to Meetings) 
Act 1960 s1(2) and Local Government 
Act 1972 s100. 

Present Cllrs Lloyd, P. Bennett, Brady, Bygraves, Chalmers, Doggrell, Groves, Hall, Price, Quirk and Wheeler.  Cllr Wallace arrived at 9pm.                                          

Absent None. 
Agenda no Agenda item title Resolution Action Power 

FC15/79 Apologies for absence. 
Cllrs C Bennett, Doggrell, Groves and Wallace. 

  Local Government Act 1972, 
Sch12 p40. 

FC15/80 Disclosure of local and/or disclosable pecuniary interests. 
 

None.  Local Government Act 1972, 
s117. 

FC15/81 Report from outside organisations – for information only. 
To include an introductory report from BBCllr Wheeler following his recent 
election as Borough Councillor. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
BBCllr Wheeler’s report was 
circulated ahead of the 
meeting.  He added he had 
since been appointed to the 
following 
committees/organisations:  
Bedfordshire Rural 
Communities charity; 
Bedford Schools forum; 
Children services; 
Marston Vale landfill site; 
St. Johns Hospital trust. 
His ward monies totalled £9k 
for the year and he was due to 
meet in the coming weeks to 
discuss the possibility of 
involving the parish council to a 

 
Clerk to keep on file. 
 
 
 
 
 
 
 
Clerk to keep on file. 

N/A. 
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To receive crime figures for the period 31st March 2015 – 1st May 2015. 
No PCSO’s were in attendance. 
(Please refer to Appendix 1). 

greater degree (with his 
approval) on how best to 
allocate these for the good of 
the village.                    
 
Comment was made regarding 
the increase in numbers.  It was 
unclear whether this was due to 
an increase in crime or the fact 
WPC continued to encourage 
residents to report all incidents. 

FC15/82 List of correspondence received (copies of correspondence can be requested 
from the Clerk) – for information only. 
(Please refer to Appendix 2). 

No further comments received.                                                           Clerk to keep on file. N/A. 

FC15/83 Chairman’s report – for information only. The newly appointed chairman, 
Cllr Lloyd stated how the last 
two years had been spent 
working through the Clerk’s 
course material putting policies 
and procedures in place, 
making sure the parish council 
complied with the law and best 
practices. He added this year he 
hoped the parish council would 
achieve the Quality Council 
status, as that would show to 
members and public the parish 
was efficiently run. He had been 
working closely with 
neighbouring parish councils 
and would continue building 
that relationship for the benefit 
of Wootton. He added the 
parish council needed to know 
what services the residents 
wanted to see. This would 
involve members going to the 
public and asking them.  He 
added the development of 
Wootton should only be limited 
by the parishioners’ wishes. 
Cllr P. Bennett asked if a 
schedule of events or a timeline 

Clerk to keep on file. N/A. 
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was available and Cllr Lloyd 
confirmed the intention was to 
include a questionnaire at the 
Fun Day.    
Cllr Wheeler confirmed he would 
join the monthly councillor 
surgeries as the Borough 
Councillor. 

FC15/84 Responsible Financial Officer’s year-end report – for information only. No further comments received.   Clerk to keep on file. N/A. 
FC15/85 Schedule of receipts and payments – statement(s) 145 (Co-operative Bank Plc) 

As previously approved by The Finance & General Purposes committee – for 
information only.   
(Appendix 3).  Statement 9 (Unity Trust Bank Ltd) had been received but not yet 
reconciled due to year-end. 

No further comments received. Clerk to keep on file. Accounts and Audit 
Regulations 
(2011) (as amended) & 
Audit Commission Act 1998 
(as amended) & 
Governance &  
Accountability for 
Local Councils (2010) (as 
amended). 

FC15/86 To receive and verify the attached bank reconciliation(s) (to be signed by two 
members who are not authorised signatories). 

Resolved to receive and verify.  
Proposed:  Cllr Chalmers. 
Seconded:  Cllr Wheeler. 
Resolved by all present and 
signed by Cllrs P Bennett and 
Price. 

Clerk to keep on file. Accounts and Audit 
Regulations 
(2011) (as amended) & 
Audit Commission Act 1998 
(as amended) & 
Governance & 
Accountability for 
Local Councils (2010) (as 
amended). 

FC15/87 To receive and verify the Income & Expenditure report for all cost centres for 
2015-16, to date. 

 

Not yet available due to year-
end. 

N/A. Local Government Act 1972, 
s150 (6). 

FC15/88                                                                                                                                                                                                                                                                                                                                                                                                                            Minutes of the previous meeting. 
Minutes are published on the Wootton Parish Council  
website:http://woottonpc.bedsparishes.gov.uk/. 
Members of Full Council are asked to receive and adopt the minutes of the Full 
Council meeting held on 8th April 2015. 
 
 
 

 
Members of Full Council are asked to receive and adopt the minutes of the 
(advisory) Leisure & Amenities Committee meeting held on 25th March 2015. 

 
 
 
Minutes were received and 
adopted.  
Proposed: - Cllr Price. 
Seconded:  Cllr Wheeler. 
Resolved by all present. 
 
Minutes were received and 
adopted.  

 
 
 
Clerk to keep on file. 
 
 
 
 
 
Clerk to keep on file. 
 

Local Government  
Act 1972, Sch 12 p41.  
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Members of Full Council are asked to receive and adopt the minutes of the 
(advisory with the exception of payment authorisation) Finance & General 
Purposes Committee meeting held on 25th March 2015.  

 

Proposed: - Cllr Bygraves. 
Seconded:  Cllr Wheeler. 
Resolved by all present. 
 
Minutes were received and 
adopted.  
Proposed: - Cllr Price. 
Seconded:  Cllr Wheeler. 
Resolved by all present. 

 
 
 
 
Clerk to keep on file. 
 

FC15/89 To receive a report from the (Executive) Planning & Environment Committee – 
for information only. 
(Appendix 4). 

No further comments received. Clerk to keep on file. N/A. 

FC15/90 Matters arising from the minutes to include Issues log review – for information 
only. 

• n/a – Traffic Management issues.  Further meeting held 2.3.12 and Andy 
Prigmore (Highways) will take certain matters forward.  Minutes 
circulated 7.3.12 – awaiting update from Andy Prigmore.  Leave on file 
pending outcome of proposed works for Fields Road and the 
Cranfield/Bedford/Church/Fields Road junction. 

• FC12/107 + FC14/173 + FC15/16 – Bus Route 53 and general.  Issues on 
Church Road have been reported to all relevant stakeholders (Road 
Safety - Bedford Borough Council, Traffic Management – Bedfordshire 
Police and the upper school) and remain ongoing.  Residents, Michael 
Gleeson (Wootton Upper School) and Zoe Paget (Stagecoach) attended 
Full Council on 14th January 2015 and a further meeting is being 
organised.  Ongoing. 

• FC12/108 – s106 changes to Fields Road development.  ME bid has been 
submitted but no further response received. Andy Lord attended FC on 
8th January 2014 and has now asked if WPC intend to take control of the 
proposed new community centre and pitches.  Reserved matters 
application for the hall, sports pitches, play facilities and MUGA are 
currently with the Planning committee for consideration.  Clerk has 
chased Andy Lord for an update on both the ME bid and the control of 
the community centre/pitches.  Ongoing. 

• FC14/62 + FC14/175 +FC15/19 – Replacement noticeboards project.  
The first noticeboard (Bedford Road near Manor Road flats) has been 
installed.  The second for Hall End is with the handyman. 

• FC14/117 – Bedford Borough Council’s Local Plan 2032.  Resolved at Full 
Council on 6th August 2014 to request that NO proposed sites be taken 
forward.  Ongoing. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Clerk to keep on file. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

N/A. 
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• FC14/178 – A R Worboys Ltd appointed to undertake remedial works to 
the paddock hedgerow.  This has been attempted, however the horses 
were in situ despite assurances to the contrary.  All parties have now 
agreed to leave the works until early spring 2015. 

• FC14/179 – Transfer of Lorraine Road green.  Resolved on 10th 
December 2014 that the Borough Council be asked to make an annual 
financial contribution to enable the parish council to continue grass 
cutting (in addition to the annual sum received from Highways in 
respect of highway verges).  Ongoing. 

• FC14/192 – Submission of sites for consideration as Local Green Spaces.  
Resolved that all sites previously considered for inclusion in the Local 
Plan 2032 (as yet undecided) be considered as Local Green Spaces.  
Clerk has prepared all responses and requested input from councillors 
ahead of their submission to Bedford Borough Council.  Ongoing. 

• FC15/17 – Trial of alternative Dog Control Order signage.  All identified 
areas have been submitted to the Borough Council.  The Clerk and an 
Environmental Enforcement Officer trialled the template in Fields Road 
but the lettering and image was unclear.  The Borough Council are 
investigating further.  Ongoing.  

• FC15/39 – Designation of the whole civil parish of Wootton as a 
Neighbourhood Area.  Resolved on 11th February 2015 this be taken 
forward with Bedford Borough Council. Ongoing. 

• FC15/53 – Local Council Award Scheme.  Please refer to agenda item 
FC15/94. 

• FC15/54 – Newsletter distribution.  Resolved on 11th March 2015 to trial 
a 3 edition delivery with DOR-2-DOR (MK and Bedford).  Ongoing. 

• FC15/71 – Objectives for 2015-16.  Please refer to agenda item FC/93. 

 
 
 
 
 

FC15/91 To resolve that Wootton Parish Council is eligible and seeks the use of the 
General Power of Competence. 
 

 

Resolved that Wootton Parish 
Council is now able to use the 
General Power of Competence. 
Proposed:  Cllr Quirk. 
Seconded:  Cllr Chalmers. 
Resolved by all present. 

Clerk to take forward. Localism Act 2011, s1-8 & 
Parish Councils (General 
Power of Competence) 
(Prescribed Conditions) 
Order 2012. 

FC15/92 To resolve to accept an insurance quotation from Came & Company. 
 

Resolved to accept the quotation 
without amendment. 
Proposed:  Cllr Hall. 
Seconded:  Cllr Brady. 
Resolved by all present. 

Clerk to take forward. Local Government Act 1972, 
s114 and 
Employers’ Liability 
(Compulsory Insurance) Act 
1969. 

FC15/93 To resolve to approve objectives for 2015-16 and to appoint councillors to take 
ownership. 

Resolved to undertake several 
amendments and appoint 

Clerk to keep on file. N/A. 
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 councillors as detailed in red on 
the attached spreadsheet.   
(Appendix 5). 
Cllr Lloyd added he wanted as 
many councillors to attend the 
Fun Day as possible, to man the 
parish council stall. 
Proposed:  Cllr Chalmers. 
Seconded:  Cllr Brady. 
Resolved by all present. 

FC15/94 To resolve to approve training courses for councillors as part of Wootton Parish 
Council’s aim to achieve the Local Council Award Scheme – Quality Award. 
 

Resolved that the following 
training courses be arranged: 
Cllr Lloyd – Finance & Staff 
Appraisal; 
Cllr Brady – Finance. 
Cllr P. Bennett was undertaking 
new councillor training on 21st 
May 2015 and others present 
agreed to email the clerk with 
their requests. 
Proposed:  Cllr Brady. 
Seconded:  Cllr Hall. 
Resolved by all present. 

Clerk to take forward. Local Government Act 1972, 
s111. 

FC15/95 To receive and accept the Internal Best Practice Review (Risk Assessment and 
Management (Financial)) report and recommendations for Q2, 3&4 2014-15. 

 

Resolved to accept without 
amendment. 
Proposed:  Cllr Hall. 
Seconded:  Cllr Wheeler. 
Resolved by all present. 

Clerk to keep on file. Accounts and Audit 
Regulations 
(2011) (as amended) & 
Audit Commission Act 1998 
(as amended) & 
Governance & 
Accountability for 
Local Councils (2010) (as  
amended). 

FC15/96 To receive and accept the Internal Audit report, as completed for year end 
2014-15. 

 

Resolved to accept without 
amendment. 
Proposed:  Cllr Bygraves. 
Seconded:  Cllr Chalmers. 
Resolved by all present. 

Clerk to take forward. Accounts and Audit 
Regulations 
(2011) (as amended) & 
Audit Commission Act 1998 
(as amended) & 
Governance & 
Accountability for 
Local Councils (2010) (as  
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amended). 
FC15/97 To review the effectiveness of the Internal Audit, as completed for year end 

2014-15. 
 

Resolved to accept without 
amendment. 
Proposed:  Cllr Bygraves. 
Seconded:  Cllr Price. 
Resolved by all present. 

Clerk to take forward. Accounts and Audit 
Regulations 
(2011) (as amended) & 
Audit Commission Act 1998 
(as amended) & 
Governance & 
Accountability for Local 
Councils (2010) (as 
amended). 

FC15/98 To approve the Annual Return and Annual Governance Statement, in respect of 
the parish council’s statement of accounts for year end 2014-15. 

 

Resolved to approve both 
without amendment. 
Proposed:  Cllr Hall. 
Seconded:  Cllr Bygraves. 
Resolved by all present. 

Clerk to keep on file. Accounts and Audit 
Regulations 
(2011) (as amended) & 
Audit Commission Act 1998 
(as amended) & 
Governance & 
Accountability for 
Local Councils (2010) (as 
amended). 

FC15/99 To consider granting the clerk delegated powers in relation to budget heading 
expenditure.  

 

Resolved the Clerk be given 
delegated powers to spend up to 
the total budget heading for all 
revenue headings – with the 
PRIOR written or electronic 
agreement of either the relevant 
budget heading chairman, or if 
unavailable the chairman/vice-
chairman of Full Council.  To be 
reviewed at each ACM. 
Proposed:  Cllr Wallace. 
Seconded:  Cllr Brady. 
Resolved by majority vote.  Cllr 
Hall voted against. 

Clerk to take forward. Accounts and Audit 
Regulations (2011) (as 
amended) & 
Audit Commission Act 1998 
(as amended) & 
Governance & 
Accountability for 
Local Councils (2010) (as 
amended). 

FC15/100 To accept a recommendation from the Leisure & Amenities Committee and 
resolve to appoint a contractor to undertake remedial works at the Memorial 
Hall. 
 

Resolved to accept the 
recommendation and appoint 
CUT Services Ltd. 
Proposed:  Cllr Chalmers. 
Seconded:  Cllr Price. 
Resolved by all present. 

Clerk to take forward. Public Health Act 1936, 
s260. 
Open Spaces Act 1906, s10. 

FC15/101 To accept a recommendation from the Leisure & Amenities Committee and Resolved to accept the Clerk to take forward. Small Holdings and 
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resolve to undertake remedial works at the allotments. 
 

recommendation and 
permit/undertake the relevant 
remedial works. 
Proposed:  Cllr Price. 
Seconded:  Cllr Hall. 
Resolved by all present. 

Allotments Act 1908, s26. 

FC15/102 To accept a recommendation from the Finance & General Purposes Committee 
and resolve to purchase reusable name badges. 
 

Resolved to accept the 
recommendation and purchase 
the badges. 
Proposed:  Cllr Bygraves. 
Seconded:  Cllr Price. 
Resolved by all present. 

Clerk to take forward. Local Government Act 1972, 
s111. 

 
Meeting closed at 9.20pm. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Chairman………………………………………………………………………………….. 
 
Date…………………………………………………………………………………………. 
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Appendix 1 
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Appendix 2 
Appendix 2    

Schedule of correspondence 
    

Date 
received Type From Brief details 

2.4.15 Email BRCC e-bulletin April 2015 
4.4.15 Letter and enclosures Unity Trust Bank Ltd In Unity newsletter and guide to changes to their payment processing provider 
9.4.15 Email Bedford Borough Council Planning weekly list - Week 14 
9.4.15 Email Bedford Borough Council Applications/Notices received by the Authority under the Licensing Act 2003 

and Local Govt (Misc Provisions) Act and the Gambling Act 2005 - 30th March 
2015 - 3rd April 2015 

15.4.15 Email Bedford Borough Council Applications/Notices received by the Authority under the Licensing Act 2003 
and Local Govt (Misc Provisions) Act and the Gambling Act 2005 - 6th April 
2015 - 10th April 2015 

16.4.15 Email Bedford Borough Council Planning weekly list - Week 15 
20.4.15 Email Bedford Borough Council Applications/Notices received by the Authority under the Licensing Act 2003 

and Local Govt (Misc Provisions) Act and the Gambling Act 2005 - 13th April 
2015 - 17th April 2015 

21.4.15 Letter and enclosure   Bedford & Milton Keynes 
Waterway Trust 

B&MK Waterway Trust newsletter - spring 2015 

24.4.15 Email Bedford Borough Council Planning weekly list - Week 16 
25.4.15 Letter and enclosures Bedford Borough Council Notice and plans relating to the stopping up in part of Footpath 34 - Public Path 

Extinguishment Order 2015 
29.4.15 Letter and enclosures Aon Insurance Insurance quotation for 2015-16 
30.4.15 Email Bedford Borough Council Planning weekly list - Week 17 
30.4.15 Email Came & Company Insurance renewal quotation 2015-16 

5.5.15 Email Bedford Borough Council Planning weekly list - Week 18 
6.5.15 Email Bedford Borough Council Applications/Notices received by the Authority under the Licensing Act 2003 

and Local Govt (Misc Provisions) Act and the Gambling Act 2005 - 27th April 
2015 - 1st May 2015 
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Appendix 2 
7.5.15 Letter and enclosures Age UK Bedfordshire Voice magazine Spring 2015 

11.5.15 Email Bedford Borough Council Applications/Notices received by the Authority under the Licensing Act 2003 
and Local Govt (Misc Provisions) Act and the Gambling Act 2005 - 4th May 
2015 - 8th  May 2015 
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Appendix 4 
 

FC15/89 Planning & Environment Committee report 
 

8th April 2015 
 
Correspondence  
 
None. 
 
Matters arising – for information only 
 
See under 29th April 2015. 

 
Planning Applications 
 
15/00533/FUL – 1 Cause End Road – demolition of existing conservatory and erection of single storey side extension with partial barn conversion to provide additional 
living accommodation ancillary to ‘host’ dwelling. 
Resolved no objections. 
 
15/00573/FUL – 15 Bedford Road – two storey rear extension and detached single garage to side/rear. 
Resolved no objections. 
 
15/00587/FUL – 4 White Lion Close – garage conversion to create habitable room and erection of a detached double garage to front. 
Resolved no objections. 
 
15/00595/FUL – 18 Thorpe Way – one and two storey front extension. 
Resolved no objections. 

 
Planning Approvals. 
 
None. 
 
Planning Applications withdrawn. 
 
None. 
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Appendix 4 
 
Resolutions 
 
P15/85 – Resolved to request Bedford Borough Council remove the poles where the sign was located. 
 
29th April 2015 
 
Correspondence  
 
None. 
 
Matters arising – for information only 
 

• P11/47 + P15/40 - Overgrown alleyway Lorraine Road/Hoo Close.  Remedial works have been completed by the Crown Estate and they are due to remove a number 
of items which were fly tipped on their land (plus old fencing).  The Borough Council has undertaken works on the footpath side to the hedgerow but the damaged 
fencing remains.  Cllr Lloyd continues to chase and it is hoped the Borough Council will also consider an inspection and possible remedial works to the ash tree.  
Ongoing. 
• P13/40 – Poor state of roads and footpaths within the village.  Works have been carried out at several sites within the village including   Church Road, Squires Road 

and Russell Way.  BT have since dug up part of the footpath in Russell Way and are due to return to make good.  Patch work has been carried out in other areas.  
Resolved 11th March 2015 (P15/64) to request remedial works to footpaths in the following areas:   Thorpe/Foster/Neale/Emerton Way, Tithe Barn Road, from the 
Cause End Road junction (pharmacy side) and the entire length of Bedford Road (both sides) from the village boundary sign on Bedford Road to the village exit on 
Cranfield Road.  Ongoing. 
• P14/50 – Identification of Parish Council/Borough Council street lights.  Records differ between the two organisations and the Clerk and Cllr Quirk will be working to 

resolve this, and a meeting was held with the Borough Council, who confirmed their records were out of date.  Bedford Borough Council has made a proposal with 
costings for them to adopt all street lights.  That adoption remains ongoing but it was resolved 10th December 2014 (FC14/196) to replace failing columns at Hall 
End (two) and Potters Cross (three).  Ongoing. 
• P14/84 & P14/152 & P15/10 – Parking problems/yellow lines proposals.  Clerk has been informed that Highways are reconsidering all proposals in light of 

objections received – it is thought this will now take place after the May 2015 elections.  Ongoing. 
• P14/248 & P15/11 – Replacement programme of trees within the parish. Resolved 11th November 2015 (P15/39) to accept the retiring tree warden’s 

recommendations but leave the works on file until autumn (better planting conditions).  
• P14/250 – Revisit tree inspection report. Resolved 26th November 2014 (P14/250) to appoint Bartlett Tree Experts to undertake a visual inspection of all trees 

within the parish for which the parish council has responsibility.  There has been a delay with the inspection due to weather conditions and staffing issues.  The 
Clerk has been informed the report is currently being prepared.  Ongoing. 
• n/a – Removal of grid (previously protecting a drainage pipe entrance within the recently cleared ditch behind Lorraine Road) which could lead to a small child or 

animal being carried under Lorraine Road green.  The Borough Council has carried out a replacement.  Move to close. 
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Appendix 4 
• P15/54 – land within School Lane (behind ‘The Pound’ and noticeboard) on Bedford Road.  Resolved 25th February 2015 (P15/54) to remove the damaged fencing, 

cut back the conifers and revisit in the future as necessary.  The Clerk has initially asked the handyman to take a look and report back.  Ongoing. 
• P15/75 – regeneration of Keeley End Pond.  Please refer to agenda item P15/96. 
• P15/85 – missing Wootton village sign at the entrance to the village from Kempston Rural (Wootton/Bedford Road).  Resolved 8th April 2015 (P15/85) to request the 

Borough Council to remove the poles as a brick built Wootton village sign is also at the same location.  Cllr Lloyd has made that request.  Ongoing. 
 
 

Planning Applications 
 
None. 
 
Resolutions 
 
P15/95 – Resolved to enter into Urban Grass Cutting Agreement with Bedford Borough Council for 2015. 
P15/96 – Resolved to leave on file until the Clerk had established the safety of spray being used in the area and Cllr Wallace had spoken to pond specialist colleagues. 
 
 
 
Sue Playford 
Clerk to the Council 
12th May 2015 
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Appendix 5 
Wootton Parish Council 2015-16 Objectives

Annual objectives May-15 Jun-15 Jul-15 Aug-15 Sep-15 Oct-15 Nov-15 Dec-15 Jan-16 Feb-16 Mar-16 Apr-16 Who
Budget setting and precept demand Start Completed All
Fun Day Completed Start for 2016 SP, GL, JW, NG, BD, CB
Internal Best Practice Review 1 2 3 4 SP, BB, GL
Risk assessments PB, BB
Staff reviews Completed SP, GL, MC
Wootton newsletter Start Completed Start Completed Start Completed Start Completed GL, SP, MC, NG
Year end accounts and external audit Start Completed SP

Proposed projects
CCTV for the Memorial Hall leave on file Start Completed
Community Hall opening party leave on file Start Completed
Lorraine Road cemetery plans for drive way extension and new Memorial Walls BH, PDQ Start Completed
Lorraine Road cemetery drive way extension funding PDQ Start Completed
Planting replacement trees for St. Mary’s (extension) and Lorraine Road cemeteries PDQ Start Completed
Replace lights Keeley Lane x 10 PDQ, SP Start Completed
Replace lights Squires Road x 3 PDQ, SP Start Completed
Wootton village (brick built) sign for Fields Road JW Start Completed

Key
Precept 2015-16 projects
Precept 2016-17 projects
SP - Sue Playford (Clerk)
GL - Gareth Lloyd 
MC - Malcolm Chalmers 
CB - Claire Bennett
PB - Peter Bennett
BB - Bill Brady
GB - Gerald Bygraves
BD - Brian Doggrell
NG - Naomi Groves
BH - Bill Hall 
DP - David Price
PQ - Paul Quirk 
BW - Bob Wallace
JW - John Wheeler
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