Annual Internal Audit Report 2019/20

WOOTTON PARISH COUNCIL

This authority’s internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2020.

The internal audit for 2019/20 has been carried out in accordance with this authority’s needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.
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A. Appropriate accounting records have been properly kept throughout the financial year. v
B. This authority complied with its financial regulations, payments were supported by invoices, all 7

expenditure was approved and VAT was appropriately accounted for.

C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy
of arrangements to manage these.
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D. The precept or rates requirement resulted from an adequate budgetary process; progress against !

the budget was regularly monitored; and reserves were appropriate. v’

E. Expected income was fully received, based on correct prices, properly recorded and promptly
banked; and VAT was appropriately accounted for.

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was A
approved and VAT appropriately accounted for.

G. Salaries to employees and allowances to members were paid in accordance with this authority’s o
=

approvals, and PAYE and NI requirements were properly applied.

H. Asset and investments registers were complete and accurate and properly maintained.

Periodic and year-end bank account reconciliations were properly carried out. ol

J. Accounting statements prepared during the year were prepared on the correct accounting basis
(receipts and payments or income and expenditure), agreed to the cash book, supported by an -
adequate audit trail from underlying records and where appropriate debtors and creditors were
properly recorded.

K. IF the authority certified itself as exempt from a limited assurance review in 2018/19, it met the 5
exemption criteria and correctly declared itself exempt. (If the authority had a limited assurance L %
review of its 2018/19 AGAR tick “not covered”)

L. The authority has demonstrated that during summer 2019 it correctly provided for the exercise
of public rights as required by the Accounts and Audit Regulations. v"/

M. (For local councils only) Yes | No |Notapplicable

Trust funds (including charitable) — The council met its responsibilities as a trustee. |

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed).

Date(s) internal audit undertaken Name of person who carried out the internal audit
IS Jawe 2020 PAuL Duakyy, N

Signature of person who -_— = 4

carried outthe internal audit Date 16 Swe  221Q

*If the response is ‘'no’ you must include a note to state the implications and action being taken to address any weakness in control
identified (add separate sheets if needed).

**Note: If the response is ‘not covered' please state when the most recent internal audit work was done in this area and when it is
next planned, or, if coverage is not required, the annual internal audit report must explain why not (add separate sheets if needed).
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KeEens SHAY KEENS

LIMITED
CHARTERED ACCOUNTANTS
AND BUSINESS ADVISERS

Our Ref: MG/PD
16 June 2020

Wootton Parish Council
C/o 3 Longden Close
Haynes

Bedfordshire

MK45 3P)

Dear Sirs,

We are writing to report on the results of the internal audit conducted by our representative, Paul
Durkin ACCA, on Monday 15 June 2020.

We are pleased to report that the accounting records maintained by the Clerk, Sue Playford, were of
a high quality. This enabled the audit to be conducted in an efficient and comprehensive manner.

We have no recommendations to improve upon the accounting and administrative systems which
the Clerk operates.

Upon auditing the accounting records we did not find any errors. As such we are confident that the
proposed accounts are free from material misstatement and represent a true and fair view of the
income and expenditure which the Parish Council has incurred in the April 2019 to March 2020
financial year.

Yours faithfully,
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Michael Grange BA (Hons) FCA
Keens Shay Keens Limited

Keens Shay Keens Limited
Exchange Bullding, 16, St Cuthbert's Street, Bedford, MK40 3|G
Telephone: (01234) 301000 Fax: (01234) 272697 Email: bedford@ksk co.uk Website: www ksk.co.uk
Other offices: Biggleswade, Letchworth and Luton
Directors C W Litde FCA P A Howkine FCA
W R Kingston FCA P M Southward ATT G A Boughton
Member of the CharterGroup Alliance
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